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Dear Candidate, 

Thank you for showing interest in the post of Deputy Headteacher at Berkeley Primary School. As a school, 

we are committed to excellence in all aspects of our learning. We are seeking to appoint a colleague who will 

join our strong Senior Leadership Team, to bring about our vision of creating a safe, happy and respectful 

learning environment where every child is encouraged to aspire to reach their potential. 

We are very proud of our school, its pupils, and staff, and the wonderful community it sits at the heart of. Our 

children love their school and love to learn. They are friendly, confident and motivated and like nothing more 

than sharing their learning with visitors to the school. Our outstanding team of staff are dedicated and highly 

motivated. They are supported by an experienced and active Governing Body who take a full part in school 

life; supporting and challenging at every opportunity.   

As a founder member of the Cotswold Beacon Academy Trust 

we aim to provide all our staff with the very best opportunities 

to develop their careers, and to look far and wide for the very 

best educational practises to bring back to our school and its 

children.  

We are looking for a candidate who is an experienced senior 

leader, who is able to model excellent teaching and learning 

across the school. We are looking for a strategic thinker, who 

is able to work effectively with staff to increase outstanding teaching and embed our core values.  We promote 

the principles of growth mind-set and nurture the ‘whole child’- body, mind and spirit. Pedagogy is a key focus 

in our school and the right candidate will be able to demonstrate their commitment to learning through their 

own research, learning beyond the school and the impact it has had.  

Berkeley is a very welcoming school.  We have a team of hardworking and motivated staff who collaborate to 

improve pupil outcomes for our children. We work together in a supporting ethos to reflect on teaching and 

pupil outcomes and our staff are very reflective and proactive. We regularly participate in external school 

review and have strong collaborations, both within our MAT and in the local Stroud school’s cluster. Our drive 

to raise standards is a priority and we hold pupil progress meetings regularly with all year groups, tracking and 

monitoring the progress of our children carefully. 

Our children are well behaved and enthusiastic about learning. We are committed to ensuring that the 

children follow a broad and balanced curriculum. The candidate will be expected to lead teaching and learning 

across the school. As part of this responsibility, they will also be accountable for ensuring our middle leaders 

are supported in their role to effectively challenge their teams, in order to achieve high standards of 

achievement and progress. 

Enrichment opportunities are planned for children each term and we strive to make sure that no child is left 

behind. We pride ourselves on fostering positive relationships with our families and community, who play an 

essential role in developing our pupils’ character. It is imperative that the candidate is able to build strong, 

positive relationships with all stakeholders. 

Welcome Letter from the Headteacher 
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We are a well-resourced school and are fortunate to have vast, green open space in which to develop 

opportunities for outdoor learning.  We have Sports, drama and Art specialists who work with pupils across 

the school, and we hold in-house sports tournaments every week. Berkeley School are extremely fortunate to 

have an outdoor heated swimming pool onsite, where all pupils have lessons during the summer months. 

We encourage all potential applicants to visit the school and we would be happy to answer any questions or 

provide any additional information. Please visit our school website at www.berkeleyprimary.org.uk   

Yours sincerely  

 

Miss Alex Robbins 

Headteacher 
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Dear Candidate, 
 

Thank you for your interest in the post of Deputy Headteacher at Berkeley Primary School. 
 
Berkeley Primary School is a member of Cotswold Beacon Academy Trust (CBAT) which is also responsible for 
Marling School in Stroud and Cam Woodfield Junior School in Cam, Dursley. 
 
The Trust vision is to create a thriving partnership of schools that work together to generate and celebrate 
success and to create opportunities for our students and staff that raise aspirations and inspire excellence. 
 
Schools in the Trust are committed to: 

 Creating opportunities that raise aspirations and inspire excellence in students and staff 
 Promoting high levels of personal development and well-being in our students 
 Forming a distinctive partnership of schools that value their uniqueness and collegiality 
 High quality leadership and teaching, with a highly creative curriculum 
 Maintaining a relentless focus on high standards and excellent outcomes for our students 
 Creating opportunities for staff development to enable us to recruit, develop and retain the very best 

teachers and leaders 
 Innovating together for the benefit of our students and staff 
 Fostering relationships where autonomy and accountability go hand in hand 
 Creating a strong, financially resilient organisation that achieves efficiency savings for mutual benefit 

allowing us to focus resources on teaching and learning 
 

CBAT schools benefit from partnership working with many other schools across 
Gloucestershire through primary and secondary headteacher associations, local 
school clusters and through the Cotswolds Edge Teaching Alliance (CETA). CETA 
is a partnership of 5 secondary and 12 primary schools focused on school 
improvement and recruiting and training the best teachers and leaders. 
 

The successful candidate will benefit from joining a school and a MAT that is outward facing and taking an 
interest in the wider educational landscape. This brings exciting opportunities for colleagues to work with 
other schools, in and beyond the MAT, and to have an impact beyond their own school. 
 
Please don’t hesitate to contact me if you would like to discuss CBAT in more detail. 
 
Yours sincerely  

 
Dr Stuart Wilson 
Chief Executive Officer 
Cotswold Beacon Academy Trust 
stuart.wilson@cbat.academy 
  
  

Welcome Letter from the C.E.O of Cotswold Beacon Academy Trust 
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Berkeley Primary School is located in the historic medieval town of Berkeley in Gloucestershire. The town is 
noted for Berkeley Castle, where the imprisoned Edward II was murdered; as well as the birthplace of the 
physician Edward Jenner, pioneer of the smallpox vaccine, the world's first vaccine.   
 
The school was initially established on Canonbury Street, adjacent 
to Berkeley Castle. It was built in 1861 and known as the 
Fitzharding School. 
 
Today Berkeley Primary School can be found on Marybrook 
Street. Originally, the Edwardian building, which was built in 
1910, was the local Secondary Modern School. 
 
It was not until September 1964 that this building became the 
Primary School. The school bell was installed in 1910 in the tower 
on the gable end of the main school building. The bell has remained a symbol of our school heritage since its 
installation over one hundred years ago. 
 
The school and preschool are situated within the beautiful grounds that boast a medieval witches ducking 
pond, a wood containing every indigenous species of English tree, extensive playing fields and a heated 
outdoor swimming pool. 
 

Within the school buildings we have seven classrooms, a 
preschool, extended schools room, modern kitchens, a 
large hall, offices, a spacious staff room and welcoming 
reception area.  
 
This is a successful school with an excellent reputation 
where happiness and learning go hand-in-hand. The 
children are well motivated, keen to learn and take 
great pride in their school.  
 
The number on roll is currently 180 across seven classes 

from Reception to year six. Our preschool has another 40 children from 2 years 9 months and is an integral part 
of the main school. 
 
The school has a very talented, innovative and enthusiastic 
teaching team who are keen to continue learning, and we 
actively look outside of our area for the best CPD opportunities 
available. We have an equally dedicated support team who 
allow our teaching staff to concentrate on the children by 
delivering every other aspect required for a successful school. 
Maintenance staff, administration staff, mid-day supervisors, 
cleaners and extended school staff, led by a School Business 
Manager, together with our teaching staff, create a very strong 
team. 
 

Information about Berkeley Primary School 
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Inclusion is very important at Berkeley 
Primary School and the school has a 
dedicated SENDco, who works with 
staff across the school as well as 
outside agencies. 
 
Together, our staff work extremely 
hard to provide the children with a 
wide and varied curriculum with 
countless opportunities to enjoy every 
aspect of their learning and school life. 
 
The governing body is very active in 
supporting the SLT, and meet regularly 
throughout the year. Staff are 
encouraged to attend governing body 
meetings to report directly to the governors on progress within the school. This allows governors to celebrate 
success with staff, not only the headteacher, and focus on areas for improvement.  This has led to a very strong 
and productive working relationship between governors and staff. 
 

Berkeley Primary School has 
an active PTA group who 
raise funds throughout the 
year and have provided the 
school with everything from 
IT equipment, curtains for 
the hall and a fabulous 
climbing frame. Last year, 
thanks to our PTA, the 
school and wider community 
enjoyed a Big Top Circus in 
our school field for the day! 
 
We also enjoy our own on-
site heated swimming pool 
built by the community over 
50 years ago and now run by 
a team of volunteers to 

ensure no child leaves Berkeley Primary School without being able to swim. 
 
All these things and many more are what goes to making Berkeley Primary School such a special place. We are 
a forward-thinking school that relishes the opportunities and embraces the challenges of the modern world, 
whilst celebrating the colourful history of the town of Berkeley.  
 
Further information can be found on our school website or take the opportunity to visit us for a tour by 
contacting our school office on 01453 810254 or admin@berkeley.gloucs.sch.uk to arrange a visit. 
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“If children are happy, they will 
achieve!” 

We educate the whole child, paying particular 

attention to children’s emotional and 

intellectual well-being.  

We empower children to pursue their dreams. 
 

 

Our Core Values 
 

 

 

 

 

 

Vision and Values 
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The headteacher and governors of Berkeley Primary School are looking to appoint an inspirational, enthusiastic, 

dedicated leader with the knowledge, vision, courage and personal qualities to build on the school’s achievements and 

successes and help us move forward in our continual journey of improvement. 

 

The role will be focused primarily on leading teaching, learning and assessment across the school and the successful 

candidate will be a role model for staff and will bring a proven record of classroom success and senior or middle 

leadership experience. Management time is available to support the role. Berkeley Primary School is a vibrant and 

successful school with happy children and a hardworking and highly motivated staff team and governing body. Every 

individual in the school makes a wonderful contribution to its high standards, achievements and efficiency; children have 

fun while they grow and learn. The school is at the heart of the community with a strong reputation in the local area. 

Relationships with families are extremely positive and parents and carers readily support the school and their children’s 

learning. 

 

Berkeley Primary School is a member of Cotswold Beacon Academy Trust (CBAT) and has a strong commitment to 

achieving success through partnership and teamwork. 

 

The successful applicant will: 

• be an ambitious and successful leader (as a current Assistant Headteacher or middle leader) with high expectations 
of themselves and of others and with the ability to inspire and lead a talented and motivated staff team 

• be an excellent classroom practitioner and role model to staff, with a passion for excellence in teaching and 
learning, who will keep our children’s learning and outcomes at the heart of every decision 

• value our children and take pride in their achievements, inspiring them to be passionate learners and realise their 
full potential 

• understand the importance of children having fun as they learn so they enjoy their school days 
• actively promote the school’s strengths and build upon its role as a school for the whole community and an active 

member of CBAT 
• have a caring, visible and approachable attitude to staff, children and parents 
• be able to analyse and interpret data and act upon their findings 
• have outstanding organisation and time-management skills to ensure a healthy work/life balance 
 

We can offer you: 

• children who are eager to learn, well behaved and very proud of their school 
• a highly committed staff team with an appetite for creativity and continuous improvement 
• a thriving, well-resourced school which supports the whole child through a rich range of extra-curricular activities  
• an active and supportive Governing Body and support from the executive and central team at CBAT 
• the opportunity to develop professionally and personally within the school and the wider trust 
• a real commitment to work-life balance 
 

If you would like to visit the school prior to completing an application please contact our school office on 01453 810254 

or admin@berkeley.gloucs.sch.uk to arrange a visit. 

  

Deputy Headteacher (L4-L8) – Advert (To start: January 2021) 

mailto:admin@berkeley.gloucs.sch.uk
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Berkeley Primary School is committed to safeguarding and promoting the welfare of children and young people and 
expects all staff and volunteers to share this commitment.  The appointed person will be required to undergo an 

enhanced DBS check. 
 

Please do not hesitate to contact Miss Alexandra Robbins (Headteacher head@berkeley.gloucs.sch.uk ) or Mrs Helen 

Cerullo or Mrs Nicki Everhard (Co-Chairs of Governors chair@berkeley.gloucs.sch.uk) or Dr Stuart Wilson (Chief 

Executive Officer of CBAT stuart.wilson@cbat.academy) if you wish to discuss the context of the school or the 

opportunities it has to offer, or contact Amanda Oxberry (PA to CEO) on amanda.oxberry@cbat.academy 
 

Closing date for applications is noon on Thursday 3rd September 2020 
Shortlisting w/c 7th September 2020  

Invitation to interview sent: Friday 11th September 2020 
Interviews w/c 28th September 2020 

 

websites: http://www.berkeleyprimary.org.uk/ www.cbat.academy/ 
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Visits to the school:  
We welcome visits to our school during the school day. Please contact our school office on 01453 810254 or 
admin@berkeley.gloucs.sch.uk to arrange a visit.  
 
Application Form:  
All applicants must complete the CBAT Application Form. CVs will not be accepted. Please enclose a 
supporting statement with the form (see below). 
 
Closing Date:  
Closing Date for all applications is noon on Thursday 3rd September 2020. Completed applications should be 
returned to vacancies@berkeley.gloucs.sch.uk 
 
Shortlisting:  
Shortlisting will commence week beginning 7th September 2020. Invitations to interview will be emailed by 
Friday 11th September 2020. If you have not heard from us by this date, please assume that on this occasion 
your application has not been successful.  
 
Interview Process:  
The interview process may cover two days. Over the two days, there may be points at which further 
shortlisting and a reduction in the candidate field may take place. We will arrange to come and visit you in 
your current setting as part of the interview process. Interviews for shortlisted candidates will be held week 
commencing 28th September 2020 with a view to the post commencing 1st January 2021.  
 
Guidance notes on completing the supporting statement.  
A shortlist will be drawn up on the basis of the application form and supporting statement only. Candidates 
should explain how their skills and experience match the demands of the post particularly with reference to 
leading Teaching, Learning and Assessment. You should pay particular attention to the Person Specification 
and Job Description giving examples of recent experience and evidence of impact, including outcomes linked 
to school improvement and pupil outcomes. Please also add a concluding section outlining how you believe 
that your educational philosophy and experience has prepared you for the role of Deputy Headteacher at 
Berkeley Primary School. 
 
Safeguarding  
The Governing Body is committed to safeguarding and promoting the welfare of children and young people. 

Headteachers must ensure that the highest priority is given to following the Guidance and Regulations to 

safeguard children and young people. The successful candidate will be required to undergo an enhanced 

check from the Disclosure and Barring Service (DBS). 

  

Application Process 
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Teaching Responsibilities  

 To undertake the duties of a teacher, as specified by the most recent School Teachers’ Pay and 
Conditions Document (STPCD).  

 

General  

 Promote the agreed vision and values of Berkeley Primary School.  

 Support and promote the aims and principles of Berkeley Primary School.  

 Provide a model of inspirational and outstanding teaching for colleagues.  

 Be committed to raising standards of achievement.  

 Play a leading role in the school improvement process.  

 Contribute to the on-going process of school self-evaluation.  

 Implement all the policies agreed by CBAT and the School Development Board.  

 Provide a safe, welcoming, organised, creative and interesting learning environment.  

 Be aware that each child has a right to equal opportunities and equal access to the curriculum.  

 Maintain high expectations and encourage the children to always produce their best.  

 Work collaboratively with colleagues, setting high professional standards.  

 Maintain good behaviour standards amongst the pupils, both in school and during offsite activities.  

 Take an active part in the life of the school  
 

Curriculum  

 Take a lead in planning and support staff to prepare pupils’ learning, as per school policy. This will 
include personalising learning so that the needs of all children are met.  

 Provide guidance and advice to pupils on educational, social and moral matters. 

 Advise on, and keep under review, the quality of the school curriculum map, approaches and 
methods to teaching and learning to ensure a progressive and broad and balanced curriculum.   

 Be prepared to take responsibility for an extra‐curricular activity. 

 Take responsibility for specific National Curriculum subject(s), as per line management structure. 
 

Evaluation, Assessment and Record Keeping  

 Assess, record and report on the development, progress and attainment of pupils, as defined in 
agreed policies. Communicate and consult with pupils, colleagues, parents/carers and outside 
agencies, as appropriate.  

 Mark learning, providing regular feedback, according to the school’s agreed Policies.  

 Set regular, ambitious yet achievable targets for the children.  

 Organise the delivery of PPA and monitor the effects of PPA provision on pupil achievement 
standards.  

 

Other Responsibilities  

 Participate in scheduled meetings, including a weekly team meeting.  

 Participate in duty rotas, including taking assemblies.  

 Participate in the school’s arrangements for performance management and other professional 
development activities.  

 Safeguard the health and safety of all children.  

Deputy Headteacher – Job Description 
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Deputy Head Teacher Responsibilities  

 Deputise in the absence of the Headteacher.  

 Develop a senior leadership partnership with the Headteacher and Senior Leadership Team, working 
with them to ensure that the school meets challenging targets for improvement.  

 Undertake any professional duties that the Headteacher might delegate.  

 Lead Teaching and Learning across the school, including organising ongoing CPD programmes for 
staff. 

 Work in partnership with the Headteacher and SENDco to signpost appropriate interventions and 
monitor the impact of support programmes for underachieving pupils.   

 Work alongside the Headteacher in leading staff development and performance management.  

 Work with the Headteacher to implement policies and procedures.  

 Prepare and deliver reports to the Governing Board, as required.  

 Work in partnership with the Headteacher and SENDco to coordinate timetables/rotas as required. 

 In conjunction with the Headteacher and SENDco, be responsible for the school diary and liaise with 
other senior leaders to arrange staff cover, as required.  

 

Team Leader Responsibilities  

 Take overall responsibility for and, through coaching, provide leadership support for middle leaders  

 Take overall responsibility for managing and enhancing the curriculum for all pupils. 

 Take overall responsibility for managing and leading specialist teachers.  

 Take overall responsibility for managing the mentoring process for newly qualified teachers, 
students in training and students on work experience. 

 Generate an atmosphere of focus, drive and high expectations based on your own practice.  

 Be a strong role model.  

 Advise and support teachers and leaders across the school.  

 Ensure agreed structures and policies are observed by all members of the team.  

 Assume responsibility for ensuring the behaviour policy is applied effectively and consistently across 
the school. 

 Meet with and support with parents where appropriate.  

 Monitor Teaching and Learning planning across the whole school to ensure it effectively meets the 
needs of the children.  

 Regularly monitor children’s books, ensuring high expectations are maintained and school 
procedures are followed.  

 Demonstrate exemplary practice in the quality of work in your own class books, ensuring children 
take pride in their presentation across the curriculum. 

 Monitor and moderate the assessments of teachers, providing written and/or verbal feedback.  

 Agree and regularly review challenging pupil and class targets with teachers across the school.  

 Evaluate standards across phases, assess progress and identify areas of strengths and areas for 
development.    

 Mentor newly qualified and unqualified teachers when required  

 Keep accurate written records on matters relating to the team, including meetings with staff, 
interactions with parents and incidents involving children, using the school systems. 

 

SIP Priority Leader Responsibilities  

 Lead on priorities identified in the current School Improvement Plan (SIP), involving other staff 
where appropriate.  

 Play a lead role in the development of the SIP and in delivering the aims of the school. 

 Devise and implement an action plan for the current academic year.  
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 Evaluate the impact of school interventions at the end of the academic year, and at assessment 
points throughout the year as directed by the Headteacher. 

 Keep up‐to‐date with current developments in designated areas of responsibility and communicate 
these to the staff, advising on INSET needs and liaising with relevant personnel/services as 
appropriate.  

 Where appropriate, monitor standards of achievement in the designated area.  

 Ensure issues of equal opportunities/access are addressed in the designated area.  

 Report to the Governing Board, as required. 
 

Other Duties 

 Follow the school’s Safeguarding Policies 

 Deputy Designated Safeguarding Lead 

 Be a named key holder for the schools grounds 

 Follow the school’s Diversity and inclusion policy. 

 Maintain confidentiality and observe data protection and associated guidelines. 

 The Deputy Headteacher will be required to undertake any reasonable duties as the Headteacher of 
Berkeley Primary School may require.  

 

Review and Amendment 

This job description is normally subject to annual review. Subject to the provisions of the School Teachers 

Pay and Conditions document, responsibilities may be amended at the request of the Governing Board or 

the Headteacher.  

 

Safeguarding Children and Safer Recruitment 

Berkeley Primary School is committed to safeguarding and promoting the welfare of children and young 

people as required under the Education Act 2002 and expects all staff and volunteers to share this 

commitment. 

 

An ENHANCED DBS check is required for this post.  

 

This Job Description is subject to annual review and alterations may be negotiated to reflect the changing 

needs of the school.  

  



Berkeley Primary School 
Marybrook Street 
Berkeley 
GL13 9AZ 

 

Deputy Headteacher - Person Specification 

 

Job Title 

   

Deputy Head Teacher 

Personal statement: E- Essential, D-Desirable , I- Interview 

Criteria 

Qualifications 

and Experience 

 

 Degree with Qualified Teacher Status. 

 Evidence of professional development and relevant senior leadership 

experience. 

 Thorough knowledge and understanding of primary and early years’ 

curriculum. 

 A proven track record of raising educational standards and maintaining 

improvement to include teaching and learning. 

All essential 

 

Knowledge and 

Skills  

 The ability to encourage a collaborative learning organisation. 

 In-depth knowledge of current and future educational strategies, policies and 

impact. 

 Understanding of school improvement data and a range of other matters 

significant for this post. 

 Ability to make difficult decisions in a consultative manner with balanced 

judgement and emotionally intelligent approach. 

 The desire and ability to leverage good practice from elsewhere. 

 First class communication and interpersonal skills, with the presence and 

credibility to lead within the school.  

 To be familiar with current assessment systems and be competent in ICT for 

this purpose. 

 An understanding of the requirements of SEN and equal opportunities across 

all aspects of the school’s work and commitment to the development of 

diversity and inclusive education. 

 Excellent understanding of the curriculum and pedagogical issues, including 

recent developments within the primary phase.  

 A clear understanding of Performance Management for personal development 

and as a reviewer. 

 Some understanding of budgetary processes within school and evidence of 

managing budgets within curriculum areas. 

 Robust knowledge of safeguarding and child protection issues.  

 

E 

E 

 

E 

 

I 

 

E/I 

 

E/I 

I 

 

E/I 

 

 

E/I 

 

 

E/I 

 

D 

E/I 

Experience  Record of sustained high quality classroom practice across KS1 and KS2 

 Evidence of leading and maintaining a whole school initiative linked to school 

improvement. 

 Evidence of successful curriculum leadership and involvement in school 

improvement planning.  

 Proven track record of raising standards and meeting challenging targets. 

 Experience of leading and managing a team and of performance management.  

E/I 

 

E/I 

E/I 

 

E/I 

E/I 

 



Berkeley Primary School 
Marybrook Street 
Berkeley 
GL13 9AZ 

 Evidence of successful curriculum leadership and involvement in school 

improvement planning.  

 Experience of ICT and its relevant use throughout the school. 

 

E/I 

 

I 

Special 

Conditions 
 Ability to attend evening meetings and school events, as required. D/I 

Skills and 

Abilities 

 

 A leader who inspires trust and confidence, behaves with integrity and is 
prepared to accept responsibility.  

 Demonstrate the ability to effectively lead, motivate, develop and inspire staff 
to encourage pupil and parental involvement. 

 Excellent personal effectiveness, which ensures all stakeholders work together 
effectively.  

 Ability to think and plan strategically, creatively and prioritise.  

 Ability to maintain and promote the highest standards of behaviour and to 
coach others to develop skills in this area.  

 Ability to deliver high quality teaching and motivate and encourage staff to 
plan and deliver lessons which promote optimum learning. 

 Calm and reassuring when under pressure.  

 Drive, resilience, tenacity energy and enthusiasm. 

 A sense of humour and sense of perspective. 

 Ability to communicate both orally and in writing to a variety of audiences, 
including pupils, parents, governors and the wider community. 

 Ability to promote equality and diversity within our school community. 

I 

 

E/I 

 

E/I 
 

I 

E/I 

 

E/I 

 

I 

I 

I 

E/I 

 

E/I 

 


